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JOB DESCRIPTION 
Job Title:    Treasurer 

Reports To:    Operations Manager + Board of Trustees 

Location:   Raynes Park, Merton, London SW20 

Contract:  Voluntary, Part Time 

Time Commitment: 5 to 6 board meetings per year plus approx. 8 hours per month preparing / updating 
budget records and Quickbooks. 

 

Our Purpose  

The Lantern Arts Centre (LAC) exists to promote all forms of artistic expression in southwest London. 

Firmly rooted in our Christian heritage we celebrate community and creativity through a broad and 

accessible programme of performances, workshops, dance and music classes, film screenings and a large 

children’s and youth programme. The LAC employs five part time staff who, between them, oversee all 

aspects of the day to day running of the centre.  

The Treasurer will have responsibility for overseeing the financial matters of the charity in line with good 

practice and in accordance with the governing document and legal requirements, reporting to the Board of 

Trustees at regular intervals about the financial health of the organisation. The Treasurer will support the 

Artistic Director and Operations Manager and work with the LAC Accountant to ensure that effective 

financial measures, controls, and procedures are put in place as are appropriate for the charity. 

Lantern Arts Centre believes that every child, young person, and adult is entitled to live freely of abuse, 

harassment and bullying and, as such, is committed to safeguarding and promoting the welfare of children, 

young people, and vulnerable adults.  

 

Principal Responsibilities: 

• Overseeing, approving, and presenting budgets, accounts, financial statements and financial reports to 

the Board of Trustees after discussion with the Accountant and Chair of Trustees. 

• Monitoring the financial resources of the organisation to ensure that they meet its present and future 

needs and are within the charity’s budgets and strategic planning.  

• Being instrumental in the development and implementation of appropriate financial reserves.  

 

Specific Responsibilities: 

• Liaising with the Artistic Director, Operations Manager, Chair of Trustees and Accountant about 

financial matters  

• Ensuring that appropriate accounting procedures and controls are in place 

• Advising on the financial implications of the organisation's strategic plans 

• Acting as an honorary member of the LAC Trustee Board 

• Attending Trustee meetings and working closely with the Operations Manager and Chair of Trustees 
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• Liaising with the Company Secretary and Chair of Trustees to ensure that the charity’s annual accounts 

are compliant with the current Charities SORP 

• Keeping the Board informed about its financial duties and responsibilities  

• Overseeing and troubleshooting accounting records in Quickbooks 

• Presentation of an overview of the accounts at the annual LAC Friends Breakfast 

• Input to the generation of our Annual Report including summary illustrations of key data for grant 

applications and marketing purposes 

 

Person Specification 

We are looking for someone who shares our mission to encourage and develop a wide range of skills within 

performing and expressive arts. You recognise the importance of those arts in providing revenue now and 

as we plan for the future.  

 

Skills, Knowledge & Experience Required 

Managing finances within an agreed budget Essential 

An interest in the Arts sector generally Essential 

A commitment to inclusive practice, including working with the Christian ethos of the LAC Essential 

Excellent written and computer skills, with an ability to produce written reports Essential 

Competent in the use of accounting systems; in particular Quickbooks Essential 

A proven track record of sound judgement and effective decision making Essential 

Commitment to the organisation and a willingness to devote the necessary time and effort Essential 

Good independent judgement and strategic vision Desirable 

Experience of building and sustaining relationships with key stakeholders and colleagues 

to achieve organisational objectives  
Desirable 

Have a basic understanding of the LAC’s work and ambitions Desirable 

Experience of working within a board in a charitable, public sector or commercial 

organisation 
Desirable 

Experience of supporting local community initiatives and activities Desirable 
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How to Apply  

 

To apply, please submit your CV and a cover letter, outlining how you meet the person specification by 

email to Martin Welsh, Chair of Trustees chairman@lanternarts.org by 5pm on Friday 17th June 

Applications will be considered on a rolling basis. We therefore advise candidates to apply at the  

earliest convenience.  

Eligibility & References 

• Proof of eligibility to work in the UK is required.  

• Post holders will be required to complete an enhanced DBS application prior to commencement of  

employment. 

• Two references will be required; at least one reference should be from your current or most recent  

employer. 

Accessibility  

The Lantern Arts Centre is an equal opportunities employer and is determined to ensure that no applicant 

or employee receive less favourable treatment on the grounds of sex, age, race, disability, sexual 

orientation, gender reassignment, pregnancy and maternity, religion or belief or marital status. 

Please inform us if you have any special requirements which we might need to consider in relation to the 

selection process, e.g., attending an interview. Please be reassured that any such requests will not be 

considered during the interview and decision-making process.  

 

For more information or to discuss your suitability for the role please contact Steve Rees, Operations 

Manager steve.rees@lanternarts.org 020 3761 7070.  
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